
 

Agency User Manual for Academic Verification Requests 

(For Agencies Requesting Academic Verification from JIS University) 

 

Step1: Accessing the Academic Verification Portal 

 Visit the Academic Verification Portal at: 

https://jisgroup.net/JIS_Verification/Forms/frmAgencyLogin.aspx  

 

 Click on Register Here to begin the process. 

 

https://jisgroup.net/JIS_Verification/Forms/frmAgencyLogin.aspx


 

Step 2: Agency Registration  

 If accessing the portal for the first time, register as a new agency by completing the required details on the Agency Registration page. 

 

 

 

 

 

 



 

Step 3: Logging In 

 After successful registration, log in using your credentials to access the portal. 

 

 

 

 

 

 



 

Step 4: Submitting Student Verification Request 

 Click on the “Student Verification” link. 

 Enter the required details of the student whose academic records are to be verified. 

 After entering the details, click “Save”. 

 Then click the “Back” button to return to the main menu. 

 



 

Step 5: Making Payment 

 Click on the “Student Verification Details for Payment” link. 

 

 A list of students entered by agencies will be displayed. 

 Click on the concerned student’s name to proceed to the payment page. 

 
 

 



 

 On this page, you can review the student’s submitted details. Scroll down and click the “Payment & Submit” button to proceed to the payment gateway. 

 



 

Step 6: Payment Processing 

 Complete the payment of Rs. 500/- for each verification request using the online payment gateway. 

 

 

 

 



 

Step 7: Post-Payment Process 

 Once payment is successfully made, the verification request will be submitted to the Office of the Controller of Examinations, JIS University. 

 Upon completion of the verification process by the University, the agency will be notified via email. 

 

Step 8: Viewing Verified Details 

 To view the completed verification, click on “Student Verification Details Verified by CoE”. 

 

 

 

 

 

 

 



 

 A list of all students whose verifications have been completed will appear. 

 Click on the concerned student’s name to: 

o View the verified details. 

o Print the money receipt. 

o Download any attached documents. 

 

  



 

 Here the agency requesting for verification can see the details, print money receipt, and download other documents. 

 

  

 


